Sample Notification Letter to
Grassroots and Minority

Organizations

The following is a sample letter that should be sent to grassroots and/or minority organizations in your
community. Examples include: parent or neighborhood councils, advocacy groups, community action, civic
organizations, migrant groups, religious organizations and other similar organizations.

SAMPLE NOTIFICATION LETTER TO GRASSROCTS AND MINORITY ORGA ONS
(DATE}
(INAME AND ADDRESS)
Dear MadamySir
Thig 15 1o notify your arganization that (name of s%nsoring crganizat.on} will canduct @ Summer
Food Serv.ce Program during tne summer. The sddress{es) and dzte(s) ot operation:
{Name[s] and Addesslesh) (Datefs] of Qperation}

The Summer Food Serv.ce Program is available to all eligble chitdren  n accordance wth
Federal civii rghts law and U 5 Department of Agriculture {USDA} civil rights regulations and
poiicias the USDA, its Agencies. offices. and empioyees, and institutions particpating in or
administering USDA programs are prohibited from discriminating bazed on race, color national
origin, sex, religuous creed disabirty, age political belefs or repnsal or retaliation far prior eivil
rghtg activity in any program ar activity conducted or funded by USDA. Persons with disabilit es
who require alternalive means of communicalion for program infarmation (e.g Braille, lage
print, sudiotape Amencan Sign Language. eic ), should cantact the Agency {State or local}
where they applied for benefits. Indviduals wha are deaf hard of hearing or have speech
disabilties may contact USDA through the Federal Relay Service al (800) B77-B335
Addztionally. program infarmation may be made available in languages other than English.

To file 4 program complaint of discrimination. complete the USDA Program Disznminaten
Corrg.aint _. .Form. (AD-3027) found oniing at:
ht!p:éerww.asor usda qovicompla nt filine cust himl, and at any USDA offce, or write a lutter
addressed to USDA and provide in the lefter all of the information requested in the form. Ta
request a copy of the complaint form, call (866) 632-6082. Submit your completed form o letter
to LISDA by mal—U.S. Departmeat of Agriculture. Office of the Assistant Secretary for Civil
Rights. 1400 independence Avenue, SW, Washington, D.C. 20250-9410 fax—(202} 550-7442,

nr email—program.intake eusda.gov

Tns insttution 13 2n equal apportunity prowider

It you are interested in further information regarding thvs program. please conlact (slaff

Sincerely.

{Authorized Sponsor Representative)
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